[MTPUHATO
peIicHHEM

[Tenaroruueckoro coseTa
npoToxon oT 30.08.2024r. Ne 01

[Tomoxenne
00 UCIOTB30BaHUH NPOCTON 3NEKTPOHHOM MOINUCH JOKYMEHTOB,
pa3sMeIeHHbBIX Ha OQUIHATHPHOM caliTe MyHHIIMIIAIILHOTO 00111e00pa3oBaTebHOTO OI0IKETHOTO
yupexIeHUs cpeanss obmeobpasoparenbHas mkosa A.JOHycoBo

1. O01He noI0XKEHHUSA

1.1. Hacrosmee ITonoxenwe 00 HCIOIR30BaHMHM HPOCTOH 3eKTpoHHOH moanucyu (manee II19I1) B
MYHHIHTIATBHOM  00111e00pa3oBaTeIbHOM OIODKETHOM  YUPEXKACHHHM CcpelHss obmeobpasoBaTenbHas
mkona 1.IOuycoBo (manmee OpraHu3zalims) sBISETCS JIOKaJbHBIM HOPMAaTHBHBEIM akToM OpraHu3aiuu H
OTIpeNIeNAET MOPSAIOK U YCIOBHS pabOTHI COTPYIHHMKOB C 3JEKTPOHHBIMU JOKYMEHTAMH, CAMOCTOATEIBHO
pa3pabaThIBaEMBIMH ¥ YTBEPXXIaeMBIMH 00pa3oBaTeIbHOM opraHu3aunuei, TpeOyIOINe NPH PasMEIICHHH
Ha cafite OO nanugns [1911.

1.2. Hammume TIDIT oOecnieunBaeT TOKyMeHTaM, pa3MellieHHBIM Ha caiite OO:

* [IOJJIMHHOCTB - MOATBEPXKACHHUE aBTOPCTBA JOKYMEHTA;

* [IEJIOCTHOCTD - JOKYMEHT HE MOXET OBITh M3MEHEH ITOCIIe TOANINCAHMS;

* He OTPHUIlAHNE aBTOPCTBA (HEOTPEKAEMOCTh) - aBTOP HE MOXKET OTKa3aThCs OT CBOEH MOIITUCH.

2. Hopmarusnas 6aza

2.1. Ilpuka3 Pocobpuanzopa «O6 yTBEpXACHHH TpeOOBaHHH K CTPYKType OGHIHAIBLHOTO calTa
obpa3oBare/IbHOM OpraHu3alid B HHOOPMAMOHHO-TEIEKOMMYHHUKAIMOHHOH ceTH "HHTeprer" u
dopmaty npeacrabnenus naGopmanuu» ot 4 asrycra 2023 r. N 1493

2.2. KommenTtapun ®enepaibHol cryXObI O Ham30py B chepe 00pa3oBaHUS U HAYKH B CBS3H C
akTyanmusanueil TpeOoBaHuit K CTpYKType OQHWIHATBHOIO caiTa 0Opa3OBATENBHOM OpraHH3allMKi B
HH()OPMAIMOHHO-TEIEKOMM YHHKAITMOHHOM ceTh «IHTepHET» U popmary npeacraBieHus HHGOPMALHH.

2.3. ®enepanbublit 3akoH «O6 3nekTpoHHOHN noamucu» ot 6.04.2011 r Ne63-03 craten 2, 5, 6

2.4, Oenepanpubiit 3akoH oT 27 wuions 2006 r. N 149-@3 "O6 mrdopmanux, HHQOPMAIIMOHHBIX
TEXHOJIOTHSAX U 0 3aluTe HHpopManuu".

3. TepMuHBI B OIpEACIIEHUS

B nannoMm I1om0Xe€HHUH UCTIONB3YIOTCS CIEIYIOMNAE TEPMUHBI U UX ONPEIETICHHS:

3.1. mpoctas anektponHas moanuck (IIDI1) - uHbopMamus B 31NeKTpoHHOH Qopme, KoTopas
TIPHCOeIMHEHA K IpYToi HHpOpMAIMX B 3NMEKTPOHHOH GopMe (IOANUCHIBAEMOH HHPOPMALIMH, JOKYMEHTY
B SJICKTPOHHOM BHJIE) WJIM HHBIM 00pa3oM CBsi3aHHas ¢ Takod WH(MOpMaIuel, 1 KOTopasi HCIIONB3yeTCd JUIA
OTIpEeaCNICHHS JTUIIA, TOAMUCHIBAIOMETO HHGOPMAIIHIO.

3.2. nagenen kioua 1911 - corpynuuk OpraHu3anuy, 03HaKOMJIEHHBIH ¢ HacTosmuM [lonoxennem
M MCIIONB3YIONIHH mapostb i posoro ynocroseperus 1911

3.3. xmou 1311 (maposs mmpposoro ymocroseperus [IDII) — yHuKanbHas MOCIEIOBATEILHOCTD
CHMBOJIOB, TIpeIHA3HAYEHHAS JUIA CO3MaHUs IEKTPOHHON TOMICH ¥ MOATBEPXKACHHS NonmuHHoCTH 1311
B 3NIEKTPOHHOM JIOKYMEHTE;

3.4. mramn [IDI] - Bu3yasibHas OTMETKA 00 3MEKTPOHHON MOANHCH, BKIrodatomas sorotun 1911,
pexsusutsl I1011, ®UO cotpynumka OO, Bpems dopmuposanus IIDII (oToOpaxaercs B mrammie mo
yacoBoMY nosicy Opranusaiun);



3.5. 37MEXTpPOHHBIA IOKYMEHT — HHQOpMallus B 3JIEKTPOHHOH (opMe, TNMOAMHCAHHAs MPOCTOMH
3JIEKTPOHHOM MOAITUCHIO WIH HEKBATH(GHIIMPOBAHHON JIEKTPOHHOH TIOIITUCHIO, TPU3HACTCS 3JICKTPOHHBIM
JOKYMEHTOM, PaBHO3HA4YHBIM JOKYMEHTY Ha OyMaXHOM HOCHTENe, MOANMUCAHHOMY COOCTBEHHOPYYHOMH
NOJMMKCEIO, B CIIy4asX, YCTAHOBJIEHHBIX (elepaIbHBIMA 3aKOHAMH, TPUHUMACMBIMH B COOTBETCTBHH C
HAMH HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH;

3.6. oO6paboTka 3JIEKTPOHHOIO TOKYMEHTa - JNEHCTBHSI C IJIGKTPOHHBIM JOKYMEHTOM: CO3/aHHE,
npoBepka, nmoanucanue 911

4. OcHoBrble monoXeHUs. OOecleueHne IOPUINYECKONM CHJIBI BHYTPEHHHX 3JIEKTPOHHBIX
JIOKYMEHTOB

4.1. Ilomyuenne IIDII (mpocTol 3JIEKTPOHHON IMOMMMCH) OCYIUECTBIsieTCs B mporpamme Adobe
Acrobat.

4.2. OTBETCTBEHHBIH 3a BeleHWE OQUUMATBHOTO caliTa BiaaeieH Kioda — PyKOBOIHTENS,
npucoequaser [IDII k  goxkyMeHTaMm, €aMOCTOATENBHO pa3pabaThbiBaGMbIM W YTBEPXKICHHBIM
obpa3oBaTenbHOM oOpraHusauMedi M (WiIM) TOINHACAHHBIM TMOAMKCHIO PYKOBOJIHTENS W (MiH)
yTBEPXACHHBIM Nedateio OO. AXMUHHCTPATOP caliTa pa3MellaeT Co3laHHbBIE ATEKTPOHHBIE TOKYMEHTHI Ha
caiite OO, corysacHo TpeGOBaHMsIM, K CTPYKType oduuuansHoro caiita OO u opMmary npeacTaBlieHus
UHPOPMAIIHH.

4.3. PyxoBoautens OO 0TBEHAIOT 3a COXPAHHOCTh M KOHQHUACHIIHMATBHOCTE Kitoda [1311

4.4. BuzyanpHo Ha CaliTe mnpocTas 3JEKTPOHHAS MOAMKCH OYyIeT BBITJIAAETh KAk IITaMIl
(MMKTOrpaMMa), yKasbIBarolasl Ha To, YT0 JOKYMEHT MOANKUCAH MPOCTOM NEKTPOHHOU MOAMHCHIO.

4.5. Ilpn yctaHOBKE Kypcopa Ha 3Ty MUKTOTpaMMy, Ha 3KpaH JHODKHBI BBIBOAMTHCS CBEICHHS «JaTta
U BpeMs TOINHMCAHUs; (aMUIMs, WUMS, OTYECTBO M JODKHOCTH JIMLA, NOMITHCABIIETO TOKYMECHT;
C(OPMHAPOBAHHBIN YHHUKATBHBIH TPOTPAMMHBIN KITHOU,

4.6. Busyanusauus mramma [I3I1 sBnsiercs HeocnmopuMBIM NMOATBEPXKACHHEM (akTa MOITHCAHHS
JIOKyMEHTa COOTBETCTBYIOMMM BianenbieM [I311 (moaMHHOCTE W HEOTPEKAEMOCTR).

4.7. DNeKTpOHHBIE JOKYMEHTBI XpaHATCS W pa3MelaloTcs Ha caiiTe B TOM BHJE, B KOTOPOM OHH
OBLTM CO3JAHBI,

5. 3aKIIOYHTENBHBIC TTOJIOKEHUS

6.1. Hacrosimee [lonoxxeHne BCTyHaeT B CHITY € IaThl YTBEPXKICHHS.
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